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INTRODUCTION 

The objective of this document is to provide guidance for students and faculty 
committees concerning the planning, conduct and defense of the master's thesis in the 
EMSEP program. Thesis writing is a big deal. It is the culminating project of a long hard 
education and if a thesis falls short of the mark, a student falls short of graduation. This is a 
guide on how to make thesis writing seem like an attainable achievement.  

 

AIM OF THE MODULE 

The purpose of a thesis is to give students experience conducting the kind of inquiry 
that will be useful in their professional career.  

The word “thesis” refers to a formal, scholarly investigation that is based on a research 
question. The thesis is an attempt to provide at least one unique answer to that question. All of 
the courses taken before the thesis provide opportunities to learn and practice these skills. For 
this reason, it is a very good idea to start thinking about a thesis topic early in your graduate 
studies. 
 

LEARNING OUTCOMES 

Knowledge and understanding 
On completion of the thesis, students will be able to: 
• Demonstrate an in-depth knowledge in a particular topic. 
• Demonstrate understanding of the theories and/or principles related to the chosen 

topic. 
 
Skills and abilities 

On completion of the thesis, students will be able to: 
• Develop the ability to locate and synthesize theoretical and empirical knowledge about 

a given phenomenon. 
• Formulate an appropriate method for investigation and analyze related data. 

 
Judgment and approach 

On completion of the thesis, students will be able to: 
• Extract possible explanations and arrive at sound conclusions based on appropriate 

research methods and procedures. 
• Comply with appropriate ethical rules in conducting research. 

 

MODE OF STUDY 

Depending on the special regulations for each one of the partner Universities, master 
thesis could be done either individually or in pairs. At Lund University and University of 
Jyvaskyla students can do thesis in pairs (one or two authors per master thesis); at University 
of Thessaly they write their thesis individually (one author per thesis). Completion of a master 
thesis implies specific courses and/or training seminars and student-supervisor contact. 



Because professional goals differ, each thesis will have its own character. Some students 
may wish to conduct an original research project and others would prefer to replicate a study 
that it’s already done elsewhere in a different population or circumstances and still others may 
want to conduct an evaluation of a policy or program that already exists. 

 

LANGUAGE USE 

The master thesis must be written in English. You may include quotations in any 
language in your thesis (e.g. in the main text or in the appendices) and these have to be 
translated in English.  
 

LENGTH 

A thesis ranges usually from 40 to 80 pages (single spacing and using default settings 
for page margins) from introduction to conclusions excluding appendices and references.  
 

THESIS SUPERVISION 

The master thesis must be conducted under the supervision of one or more lecturers of 
the EMSEP co-operating Universities. The supervisor is usually from the home university. In 
JyU and Lund there may be an advisory committee consisted from another faculty member 
while in UTH the committee consists of two faculty members plus the supervisor of thesis. At 
any given point of your studies you can contact with a supervisor in the home university. The 
duties of a supervisor or an advisory committee are: i) to guide and advise the student in 
his/her work and ii) to assess and grade the final product (written material and/or thesis oral 
defence). 
 

MASTER THESIS’ PROCEDURE 

Choosing a Topic 
This is the first challenge for each student willing to complete this procedure; choosing 

a topic for your project. Make sure that the topic at hand is not too broad because that will 
only result in too much material and no clue where to start. Narrow the topic down to 
something manageable and then seek the help of a thesis supervisor. 

A thesis supervisor will provide feedback whether or not the scope of a project is too 
broad or too narrow and this will be instrumental in starting the entire process. Once a topic 
has been selected, it's only a matter of breaking the large task into many small ones. 
 

Proposal & Approval 
Under the direction of the supervisor, the student must develop a proposal that describes 

the work to be accomplished as part of the thesis. In some projects, the proposal must be 
approved by the University’s Ethics Committee and different rules may apply for each 
University. The proposal can be helpful in determining the specific research questions, 



methods, timelines, and range of the project, as well as providing an opportunity for the 
supervisor and the Committee members to provide their contribution early into the thesis. 
 

Thesis Submission and/or Defence 
After completing the research, the student will draft a thesis document and share it with 

the supervisor. Once the supervisor has reviewed the document and any necessary revisions 
have been made, the student will schedule an oral defence at UTH or Lund (no oral defence is 
required in JyU). Thesis defences are open to the entire University community and are 
announced, including student and Committee member names, time, location, title and 
abstract, to the University via the University’s information systems (e.g. email, listservs etc).  
 

Publishing and Final Submission 
Following the completion of the Master Thesis Assessment and Grading Form of the 

Thesis Committee, the student submits printed copies of his/her work for the library and/or 
one electronic copy which be available through the internet depending on home University 
regulations.  
 

TIME 

Breaking down the Project 
A thesis, while obviously a cohesive text, is often broken down into many sections. 

Once a topic has been selected, it should be easy to break it down into many smaller sections. 
For example, if the thesis needs to be 80 pages and can be broken down into 4 different 
sections, that makes it like writing 4 separate 20 page papers. Already the stress levels are 
reduced. So, make a list of everything that needs to be covered and then think of each item 
as its own separate project. 

Usually a thesis starts at the 1st semester although some students start later. Depending 
on the aims of the study and the methodology, the whole process may last for one semester or 
even longer. What is important in order to complete successfully this module is to break down 
the whole project into smaller pieces and set your own goals for each period of time. The 
following table is just an example of how the whole procedure could evolve (Table 1). 
 

Effectively Managing Time 
The deadline for a thesis is given to you ahead of time, sometimes years ahead of time, 

and this is to ensure that the project is finished on time. Once the period has been specified, 
create a schedule. Assign each section a certain amount of time and be sure to complete the 
section within the period given.  

Make sure to leave break time between each section to rest before starting the next 
section and make sure to allow for time between projected completion and the actual due date. 
This way if anything goes wrong there will be time to fix errors or take care of last minute 
business. 

If these tips are taken to heart there should be no problem finishing a thesis on time and 
with as little stress as possible. The project will be much easier if you keep in mind those 
practical tips: 



• Set deadlines for yourself and discuss them with your supervisor. Additionally, give 
yourself a little bit of wiggle room in your deadlines so that if you miss one, you've 
got plenty of extra time built into your schedule. 

• Map out your whole schedule in as detailed as possible. Block out time for all your 
daily obligations, and include plenty of time for your dissertation or thesis. 

• If possible, set a regular schedule. 
• Be realistic about how much time you will need.  

 
 
Table 1. 
Possible actions and targets within each semester: Suggested time-table for the completion of 
a master thesis in EMSEP. 
 

1st semester 2nd semester 3rd semester 4th semester 
At the end of this 
semester students’ 
target is to choose a 
topic for the 
dissertation or at least 
define the area that 
they will focus. 
Basic information 
and/or seminars will 
be held at home 
university.  
Possible topics and 
research proposal for 
master thesis will be 
discussed in Leipzig 
period.  
Start thinking about 
it! Start working on 
your ideas! 
 

In Leipzig period, 
students will present 
a research proposal, 
even if it’s not their 
final one. 
Start thinking about 
making choices and 
creating possible 
alternatives if 
necessary. Ask for 
feedback and advice 
from experts in the 
topic. 
Keep it going!  

At the end of this 
semester students’ 
target is to finalize 
their research 
proposal and 
methodology. If 
possible, depending 
on your research 
design, data 
gathering could be 
also done. 
You’re almost there!  

At the end of this 
semester students’ 
target is to complete 
their dissertation. 
Conducting of 
research and 
finalizing writing 
procedure. Thesis’ 
oral presentation 
and/or defense. 
You’re done! 
 

 

LEARNING OUTCOMES FOR RESEARCH PROPOSAL AND SELF-
EVALUATION RUBRIC 

An important part of the process is the formation of the research proposal. During the 
second semester (Leipzig period) students will have an intensive thesis seminar/workshop 
where they will have to present a research proposal and get feedback.  

Although that student don’t get a grade for the research proposal, it’s important to 
assure the quality of the study well in advance. That way, each student’s work will be easier, 
more useful and in a high quality level. The following Table 2 describes the learning 
outcomes for the research proposal which can be used also for self-checking your research 
proposal.  
 
 



TABLE 2. 
Rubric for master’s thesis research proposal self-evaluation. 
 
 Inadequate Acceptable but needs 

improvement 
Substantially 

developed 
Identifies the 
problem/question to 
be examined and 
expresses possible 
hypotheses 

Topic or question or 
aim is too broad or 
not clear 

Has identified a topic 
and aim but lacks of 
clearly stated 
hypotheses 

Topic, aim and 
hypotheses are 
clearly defined and 
they match with each 
other very well 

Supports the 
importance and/or 
usefulness of the 
study 

Has no clue about the 
importance of the 
study or the 
statements are too 
weak 

Some of the 
statements support 
the importance of the 
study 

Uses strong 
statements to 
convince about the 
importance and/or 
usefulness of the 
study 

Considers study’s 
delimitations and 
limitations 

No delimitations 
and/or limitations 
have been expressed 

Some of the 
delimitations and/or 
limitations have been 
taken care of 

Seems that all or at 
least the majority of 
the delimitations are 
under control and 
limitations are under 
consideration 

Identifies and 
presents relevant 
knowledge through 
literature review 

Review of relevant 
knowledge is 
seriously incomplete 
and major studies 
have been ignored 

Uses a number of 
appropriate sources 
from the literature 
concerning the 
problem/question but 
the review lacks of 
consistency 

The literature review 
is well presented and 
well-structured with 
appropriate links 
among the 
information 

Proposes 
appropriate data 
sampling and 
measurement tools 

The proposed 
research plan seems 
that cannot respond 
to the problem or 
answer the question 

Uses appropriate but 
limited methodology 
or some of the 
measurements are not 
necessary 

The investigation is 
well designed and 
measurement tools 
are clear, valid and 
reliable 

 
 

THESIS FORMAT 

Please follow your home University’s style and format requirements.  
 

THESIS EVALUATION 

Although, grading scales are different in Lund, UTH and JyU, partner universities have 
agreed upon certain qualitative criteria for master’s thesis evaluation (see Table 3). 
 



TABLE 3. 
Rubric for master’s thesis evaluation. 
 

ASSESS 
SESS- 
MENT 
CATE- 
GORIE 
S1 

 
 
 
 
 
 

ASSESS 
SESS- 
MENT 
CRI- 
TERIA 

1. Purpose, plan- 
ning and problems 
of the thesis 
- choice, specifica- 
tion and justifica- 
tion of topic 
- definition and 
usage of concepts 
- presentation of 
problems and 
hypotheses 
- scientific signifi- 
cance, novelty 
value and innova- 
tiveness of the 
thesis 

2. Familiariza- 
tion with litera- 
ture 
- knowledge of 
the subject area 
and critical use 
of sources 

3. Research methods 
- choice of research 
approach 
- data collection 
- suitability and use of 
methods 

4. Research results 
- presentation 
- use of tables and 
figures 

5. Discussion and 
conclusions 
- evaluation of the 
strengths and weak- 
nesses of the re- 
search 
- research ethics 

6. Structure and 
coherence of the 
thesis. Linguistic 
form and final 
polishing of the 
text 

7. Student’s 
learning process: 
studying and 
working methods, 
self-direction 

Suffi- 
cient 
1 

The purpose of the 
study is unclear or 
the topic has been 
insufficiently speci- 
fied. The justifica- 
tions for topic 
choice are insuffi- 
cient. The research 
problems or hy- 
potheses have been 
insufficiently de- 
fined. 

The literature is 
limited, secondary 
or only partly 
relevant. Limited 
use of scientific 
publications. 
Familiarization 
with the literature 
is insufficient or 
superficial, and 
source synthesis2 

is missing. Defi- 
nition of concepts 
is insufficient or 
their use inconsis- 
tent. 

The suitability of the 
research frame and 
methods in relation to 
the purpose of the 
study is weak. The 
methods have been 
described inaccurately. 
Their use is insufficient 
and inconsistent. 
Ethical research factors 
have not been consid- 
ered or considered 
superficially. 
*The chosen qualita- 
tive method is not 
wholly suitable for the 
purpose of the study, 
and the choice of 
method is insufficiently 
justified.

The way of present- 
ing results is limited, 
and relevant results 
are not distinguished 
from irrelevant. Pres- 
entation is somewhat 
unclear and unorgan- 
ized. There are tech- 
nical limitations in 
e.g. tables and fig- 
ures. The interpreta- 
tion of results is nar- 
row, superficial, and 
only answers some of 
the research prob- 
lems. 

Discussion and con- 
clusions are narrow 
and superficial. The 
research problems are 
not exactly answered. 
Discussion is not in 
line with the results. 
Comparison of the 
results to previous 
research data is insuf- 
ficient. Critical 
evaluation of the 
study is missing or 
superficial. 
Ethical research prob- 
lems have not been 
discussed or discus- 
sion is superficial. 

The content of the 
study is mainly 
unorganized. The 
text is illogical, 
contains lots of 
colloquial expres- 
sions, and is hard 
to read. The fin- 
ishing of the work 
is insufficient. 

To some extent the 
student lacks ini- 
tiative in his/her 
own work 



 
 
Satis‐ 
factory 
2 

The purpose of the 
study is clear, but the 
justifications for 
topic choice are 
superficial and partly 
illogical. The 
research problems 
or hypotheses are 
intelligible. 

The sources have 
been chosen in 
line with the 
topic, and some 
scientific publica- 
tions have also 
been used as 
source materials. 
Critical use of 
sources and source 
synthesis2 are 
partly insuffi- 
cient. 
The essential 
concepts have 
been defined.

The methods used are 
basic, and the volume 
of data is limited in 
relation to the purpose 
of the study. The de- 
scription of methods is 
intelligible. 
Ethical principles have 
been presented superfi- 
cially. 
*The choice of re- 
search method and 
research frame is 
mechanistic and the 
justifications superfi- 
cial.

The results provide 
solutions to research 
problems, but their 
presentation is nar- 
row and partly un- 
clear and formulaic. 
*In a qualitative 
study, it is difficult to 
follow the relation- 
ship between inter- 
pretations and au- 
thentic material. 

Discussion is superfi- 
cial but mainly in line 
with the results. The 
results have been 
discussed, to some 
extent, in relation to 
previous literature. 
The study makes an 
effort to critically 
evaluate the results. 
Ethical discussion is 
not related to the 
author’s own re- 
search theme. 

The structure of 
the work is illogi- 
cal in places and 
contains partly 
unfinished text. 

The student is 
active but not able 
to sufficiently 
utilize the supervi- 
sion provided for 
him/her. 

Good 
3 

The purpose and 
problems of the 
study are clear and 
justified. The topic 
has been success- 
fully specified. The 
study is primarily a 
thesis, and does not 
significantly con- 
tribute to the field. 

The source mate- 
rial is relevant to 
the topic, fresh, 
and the majority of 
the sources are 
scientific publica- 
tions. The work 
demonstrates some 
source criti- 
cism and source 
synthesis2. The 
background the- 
ory sufficiently 
justifies the pur- 
pose and prob- 
lems of the study. 
The use of con- 
cepts is fluent and 
consistent.

Suitable basic methods 
have been chosen for 
the research problems, 
and they have been used 
duly. A sufficient 
amount of research 
material has been used 
in relation to the re- 
search task. The re- 
search process has been 
implemented fault- 
lessly. Ethical issues 
have been considered 
sufficiently. 

The results have been 
presented clearly but 
conventionally. Ta- 
bles and figures are 
faultless and support 
the interpretation. 
*Qualitative data has 
been comprehen- 
sively analysed. The 
results have been 
presented in an or- 
ganized way and on 
the basis of authentic 
material. 

The discussion and 
conclusions are an- 
chored to the main 
results. Discussion 
may still contain some 
incomplete and 
unorganized parts. 
The results are pre- 
sented in relation to 
earlier literature and 
theoretical view- 
points, but argumen- 
tation is mainly de- 
claratory. The ethical 
viewpoints essen- 
tially related to the 
study have been dis- 
cussed sufficiently. 

The structure is 
clear and consistent, 
and the research 
process is easy to 
follow. The text is 
written with an 
appropriate aca- 
demic style and 
register. 

The student has 
been active and 
committed to 
his/her work. 



Very 
good 
4 

The research topic 
is significant for the 
discipline. The 
research task and 
problems are clear 
and carefully justi- 
fied. 

The source mate- 
rial is based on 
scientific and 
original publica- 
tions and is ap- 
propriate to the 
theme of the re- 
search task. The 
use of sources 
demonstrates 
familiarity with 
the studied phe- 
nomenon. The 
background the- 
ory has a strong, 
logical connection 
to the research task 
and prob- lems, as 
well as to 

The reliability of the 
method has been 
evaluated on the basis 
of previous studies. 
The research methods 
are challenging and 
have been used suc- 
cessfully. Ethical issues 
have been carefully 
examined. 

The results have been 
presented in an or- 
ganized manner, 
faultlessly and illus- 
tratively. The essen- 
tial results can be 
found easily. Figures 
and tables support the 
interpretation of 
results particularly 
well. 
*Qualitative data has 
been carefully ana- 
lysed and the synthe- 
sis is convincing. The 
interpretation of 
results is credible and 
easily traceable to 
authentic material. 

Discussion is a har- 
monious, well- 
justified entity, in 
which the main re- 
sults are clearly high- 
lighted. The results 
are presented in rela- 
tion to previous stud- 
ies in a versatile 
manner. The 
strengths and weak- 
nesses of the work 
have been evaluated in a
critical way that 
develops the author’s 
own work. 

The structure is 
clear and logical, 
and the research 
process is easy to 
follow. The text is 
written with a 
fluent academic 
style and register 
and is easy to 

read. 

The work process 
has been self- 
directed and flu- 
ent. 

Excel‐ 
lent 
5 

The study is inter- 
esting and signifi- 
cant for the disci- 
pline. The topic is 
exceptionally chal- 
lenging. The work 
contributes signifi- 
cantly to the field. 

The literature is 
essentially related 
to the theme of 
the research task 
and problems, and 
it consists of high- 
level scientific 
and original pub- 
lications. Litera- 
ture is also evalu- 
ated and analysed 
with regard to the 
degree of reliabil- 
ity in the studies 
and the observa- 
tions made in them3.

The research methods 
are reliable and have 
been evaluated by the 
student. The methods 
are demanding and have 
been successfully 
mastered in the work. 

The results have been 
presented in an inter- 
esting, clear and 
organized way. The 
text and figures/tables 
constitute a harmoni- 
ous entity, which allows
a more pro- found 
interpretation. 

Discussion, as well as 
the entire work, re- 
flects scientific 
thought and a critical 
insight into the mat- 
ter. The strengths and 
weaknesses of the 
study have been dis- 
cussed from the per- 
spective of scientific 
criteria. Ethical dis- 
cussion takes into 
account different 
value bases and is 
versatile and pro- found.

Language in the 
study is of a high 
quality. 

The student has 
demonstrated 
initiative in his/her 
work, and the 
process represents 
a critical and per- 
sonal view of 
developing one’s 
own scientific 
working. 

1 The requirements provided for the lower levels also apply to the higher levels. 
2 Source synthesis refers to the critical evaluation of the sources used in the work, and comparing, concluding and interpreting the data in them. 

       3 In systematic literature reviews, this is paid attention to even in the lower grades. 
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